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1. Huxke NMPpUBEACHO NMMUCHbMO. PacnoJio:xxure 3532111]:1 nmucbMa B JIOTHYECCKOM IOPHAAKE
H NepenuIIMTe NUMCbHMO.

2. IlepeBeaunTe NMOJTy4eHHBIH BAPHAHT NHCbMA HA PYCCKMIl A3BIK.

3. OTBeTbTE HA CJIEYIOIIHE BOMPOCHI:

a) What is the aim of the letter?

b) What new books are offered in this letter?

¢) When will Nigel come to Bristol?

d) Are these books useful? Why?
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Dear Ms Russell

a. Both of these books are very competitively priced and we offer attractive discounts to
booksellers.

b. After years of research, we have now produced THE WORLDWIDE
ENCYCLOPAEDIA, an important new work for the home, containing information on thousands
of subjects. It is available as a set of three volumes, as a one-volume shortened edition and as a
multimedia CD-ROM.

c. On August 18th-19th, I will be in your area and | would be very grateful if | could meet
you and show you our new books. Would Tuesday, August 19th at 11.30 a.m. be convenient for
you?

d. I am writing to introduce two important new books just published by Universal Books
Ltd.

e. I look forward to hearing from you.

f. Our second new book is THE COMPLETE COLLECTION OF BUSINESS LETTERS,
containing 3000 ready-to-use letters. All a business person has to do is choose the letter that they
want, make a few small changes and then give it to a secretary to type. It is available in hardback
and paperback, and as a special book +CD-ROM pack.

Yours sincerely

N. Westwood
Nigel Westwood
Sales Representative
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